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Quickest way to Access Compass %oé’
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Sign in with one-time code

P re S S th e Flm’ Please provide only ONE of the following personal details:

1. ‘Parentsign in with one-time code’ & g
button Merici College - Braddon e

Username

2. Enterinone of your details to -
receive the code s

3. Scan for the full manual

We take privacy and user security seriously. Suspicious access attempts will be

© Compass



LOGGING IN

Log in Using your unique parent code and Temporary password sent to you by your
school.

You will be prompted to set a new password on your first log in.
If you have 10 failed attempts to [og in you will be locked out for 30 minutes.

You can always use the ‘Cant Access Your Account’ option to reset your Password.



COMPASS HOMEPAGE

When you First login you will be
taken to the Homepage.

From here you can see and access
all areas of Compass.
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MENU ICONS

4 The Home icon can be clicked at any time to take you back to the Home
Page in Compass.

The Calendar icon will take you to view the available Calendars i.e. school
events, your child’s schedule etc.

#  The Pencil icon opens the Teaching and Learning menu from which you
can view all the Learning Tasks assigned to your child/children.

it The Grid icon will open the Organisation menu. Here you can access the
Events page and also the Course Confirmation page to pay school fees.

=n The People icon is the Community menu. Here you can book parent
teacher conferences (when available). You can also access any School
Resources made available from this menu.

& The Star icon opens the Favourites menu. This contains links to useful
websites the school recommends.

a The Cog icon gives you access to the Tools Menu. Here you can opt to
change your password, view your payment history and update your details.



CONSENT TO AN EVENT

If your child has an upcoming event that
requires your consent and/or payment, you will
see an alert on your homescreen. Click the alert
and it will take you to the Events page
(alternatively you can click the grid menu icon at
the top of the screen and select ‘Events’).

On the ‘Action Centre tab you will see any events
requiring your action. If you have more than one
student at the school, events will be listed here
under each child. Click the event you wish to
action.
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CONSENT TO AN EVENT tcovmmues

Follow all on screen prompts to Consent to
the event. Including reviewing your child's
medical information if required. © Administrative questions

Are there any additional medical dith allergies, maedicats or ol 7

g asthma inhaler dosage increate, travel tickness, allergies, dietary requirements efc

When you reach the administrative
guestions if no changes are required, o
please leave these fields blank.

, ) ) . ) > Contact Details on file
Your schoaol's office team will be notified if
anything is added to these fields.

Contact details on the day (if dfferent from normal)




CONSENT TO AN EVENT ome

The final step is Consent and Payment (If
required)

To Consent type your full name and select
your preferred payment option if required.

It is important to remember if your schools
has set up payments plans, and you wish
the select this as your preferred form of
payment. You are unable to adjust the
paymentamounts or dates.

Total amount $112.50

VWO U COMPABIPEY COM 35 OU PIYTMNT GIOCERENG QItIWEY, TN CRCRING T
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BOOKING PARENT TEACHER CONFERNECES

When a parent teacher conference cycle becomes
available, an alert will appear on your dashboard
prompting you to make a booking. Click the alert

This will take you to the conference cycle and you
will see the Welcome message from the school
that will include details about the conference.

Click the ‘Show me how to book’ option for guided
instructions on how to Secure your conference
booking.

Parert Lrudent Teacher Conterence
2012 Parert Toaber ey verwy
C . haere for bock rg

Welcome

Welcome to 2022 Parent Teacher Interviews
Welcome Parents and Carers,

We are running our 2022 Parent Teacher Interviews On Site and Remotely, please book threugh Compass for a
time. Sed ut perspiciatis unde omnis iste natus error it voluptatem accusantium doloremque Budantium,
totam rem aperiam, eagque ipsa quae ab llo inventore veritatls et guasi architecto beatae vitae dicta sunt.

Thank you and we hope to Sée you Soon,
Scott Blackwedl, PST Coordinator.
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UPDATING PASSWORDS AND DETAILS

Password-
If you need to change your password, €o to
the cog icon and select Change my O -
Password’. Key in the required information
ensuring your new password meets the set Tools
guidelines. Click "Save’ to update. My Account
My Files
Details- ER

Wallet

If you need to update the mabile number or
email address on file for your account, €0 to
the cog menu icon and select ‘Update my
Details’. Add in your new contact information. R
This will trigger a notification to the school Upinte My Dt
advising them of these changes Logout

Compassidentity Card

Family & Enrolments




COMPASS MOBILE APP

You can use the Compass app to action tasks. The
app is available to download for free from the Apple
App Store or the Google Play store.

Once installed and opened for the first time, you will
be prompted to choose which school your child
attends.

After selecting the school, you will be required to
enteryour log in details which are the same details
you use to log in to your Compass parent portal.
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COMPASS MOBILE APP oumuey

When logged in, you will see:

1. Profiles Each of your children who attend the schoaol
will appear at the top of the screen. Click theirimage
to go to their profiles. Within the profile you can
access information pertaining to your child such as
theirschedule, learning tasks, attendance approvals
and reports.

2. Alerts Notifications of items that require your action.

3. Newsfeed Scroll through to view the latest posts
from your school.

4. Shortcuts The shortcuts button allows you to perform
quick actions such as adding an attendance note or
paying for an event.

h. More Gives you access to additional actions

@ Events and Payments

You have 1 event requiring action. Click here to proceed

@ Course confirmation

Course confirmation andjor school payments available
for completion. Click here to proceed

e |
(D Payments Centre

Did you know that payments can be made through
Compass for school fees, events, and voluntary
contributions? Click here for more information

3
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COMPASS MOBILE APP oumuey

Events Consent/payment Process consent/payment
for your child’s upcoming events.

Switch Accounts If you have children attending
different schools that use Compass (i.e. a child in
Primary School and a child in Secondary Schoaol), you
can use the ‘Switch Accounts’ option at the bottom of
the menu to togele between your parentaccount at
each Compass schoaol

Conferences Allows you to book teacher conferences.
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COMPASS MOBILE APP oumuey

More

The House icon can be clicked at any time to take you back to the
Home screen in Compass.

— The Calendar icon will take you to view the available Schedules
i.e. school events, your child’s schedule etc.

° The ‘Plus’ icon will give you access to ‘Shortcuts’, such as paying for an
Event, and adding an Attendance note.

The bell icon opens your Notifications. This contains a list of all
notifications received.

—  The hamburger menu icon gives you access to the More menu.
Conferences, Events, Canteen, and much more can be found in this menu.




COMPASS PARENT GUIDE

Use the QR code to access Compasses online Parent
Guide.

Reminder CECG is not using all features in Compass
currently




